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Clarifications - III 
Note 1: Most of the questions that have been received concerning this call for proposals (call) can be answered by carefully reading the guidelines for grant applicants (guidelines).
Note 2: Please note that in the interest of equal treatment of applicants, the Contracting Authority does not give prior opinion on the eligibility of a lead applicant, a co-applicant, an affiliated entity, an action or specific activities (Please see Section 2.2.8 of the guidelines).

General Issues

1. Can we use the same sentences that we used in the concept note? For example, can the paragraphs under the Section “1.2 Description of the Action” of the concept note be copied in the Section “2.1.1 Description” of the full application form and elaborated to provide details?
Yes. However, please note that full application form should be filled in by following the instructions in the full application form. Evaluation of the full application form will be done based on the information/details provided in the relevant parts in line with the evaluation grid in Section 2.3 of the guidelines. Therefore, description of the proposed action, including all the information requested in the questions, referring to the overall objective(s)/impact and specific objective/outcome, possible intermediary outcomes, outputs described in the concept note should be provided under Section 2.1.1 of the full application form.

2. Can we insert tables, schematics etc. in the full application form to elaborate, for example, scientific information?

Yes. Please also see Reply-1.
3. It was assessed that the duration of the action will not be adequate to complete all of the activities stated in the concept note. In this regard, is it possible to make revisions in the activities stated in the concept note, such as decreasing the number of events to be organised under (X) activity?

As stated in Section 2.2.1 of the guidelines, the elements (co-applicant, affiliated entity, associate, priority area(s), specific objective(s) and expected result(s)) outlined in the concept note may not be modified by the applicant in the full application form. On the other hand, activities may be modified without changing the project specific objective(s) and still ensuring the contribution to the overall Programme objectives. Also, it should be noted that expected result(s) may change as the activities are modified. It is also possible to change the duration of the action within the minimum and maximum allowable limits of the Programme stated in Section 2.1.4 of the guidelines.
4. Some of our activities were planned to be realised in countries (X) and (Y). Can we organise these activities in other countries than those stated in the concept note? 

How such a change will affect the overall design of the action completely depends on the particularity of the activities. It should also be assessed whether such a change in the activity locations would also require a change in the roles and responsibilities of the co-applicant(s) or even the co-applicant(s) themselves (e.g. if the activities need direct support of the co-applicant located in that country) or not. 

Please also see Reply-2 of the Clarifications-II published on the relevant websites and Reply-3. 

5. In which section of the full application form, the names of the proposed project team members can be included? Is it necessary or appropriate to include the CVs of project team members to the full application?

In Section “2.1.2 Methodology” of the grant application form – part B, applicants are expected to describe in detail the organisational structure and the team proposed for the implementation of the action by function. However, as stated in this section, there is no need to include the names of individuals. 

In addition, the list of documents that have to be submitted are mentioned in Section 2.2.5 and listed in Section 2.2.6 of the guidelines. CVs of the proposed project team are not among those documents.
6. What is exactly meant with “procedures for follow up and internal/external evaluation” under the Section 2.1.2 Methodology?
The action is expected to have its own monitoring systematic in order to ensure an effective implementation. Therefore, it should be described in detail what kind(s) of procedures are designed for that purpose.
7. Balance sheet of our organisation seems not to be compatible with the headings of Financial Data table in Section “3.3.3 Resources” of the grant application form – part B. How can we fill in this table?
The information requested in the table should be provided, if applicable, on the basis of the profit and loss account and balance sheet of your organisation, amounts in thousands euros. In case there is no compatible data concerning some of the headings, that part may be indicated as “N/A” (Not applicable). By considering that scoring of the application form will be done through the information stated in the related sections, it is highly recommended that all relevant information is made available in the application form; otherwise not-filled in sections may lead the rejection of the application on this sole basis.

8. What is the difference between “baseline” and “current value” column headings in logical framework table? What does “ideally to be drawn from the partner’s strategy” mean? 
Design of the logical framework template enables follow-up of the achievement of indicator values, therefore “current value” column is included. This column needs not to be filled in during the submission of full application but it may be used for regular updates during the implementation stage of the project, for monitoring of the action and reporting purposes. 

When filling in the logical framework matrix for the “Overall objective:  Impact”; it is recommended to benefit from documents such as development plans and strategy documents of the beneficiary country (e.g. Turkey) for filling in the information under “Baseline”, “Targets” and “Sources and means of verification” columns.
9. Can the contact person for the project be appointed as the project manager by the authorized person of the entity and can that person be fully entitled to carry out processes of grant and have the authority to sign?
If provisionally selected, the grant contract is to be signed between the lead applicant institution and the Central Finance and Contracts Unit (as the Contracting Authority). Therefore, the authorized person should be the person who can legally represent the institution in line with the establishment law/statute of the institution and hence have the right to sign and bind the institution. Besides, the applicant(s) will decide the roles/responsibilities/positions of the people who will be included in the project team.

Eligibility of Actions

(Section 2.1.4 of the Guidelines)

10. Institution (X) is co-applicant in two applications invited to submit full applications. Is it obligatory that one of the applications is preferred and full application is submitted for that application only?
As explained in Section 2.1.4 of the guidelines (Number of applications and grants per applicants/affiliated entities), a co-applicant/affiliated entity may be a co-applicant or affiliated entity in more than one application per lot under this call for proposals. A co-applicant/affiliated entity may not be awarded more than one grant per lot under this call for proposals. Entities who were invited to submit full applications for more than one project are not obliged to make a preference at this stage. 

Eligibility of Costs (Section 2.1.5 of the Guidelines) and 

Financial Issues

11. Euro exchange rate has changed a lot since the date of submission of the concept notes. During the preparation of the Budget for the Action should the current Euro exchange rate be taken into account? If not, which exchange rate should be considered?
During the preparation of the Budget, current exchange rate should be used if the unit rates are to be converted to Euro from other currencies. On the other hand, if awarded grant during implementation, for the purpose of reporting, conversion into the currency shall be made by using the monthly Inforeuro rate on the date of payment as stated in article 7.2.4 of the Annex G - Standard Grant Contract.

12. Can we make payments to university students who will take part in conducting surveys, collecting and assessing data etc. in the Project? Under which budget heading should we indicate this kind of payment?
As stated in Article 14.1 of Annex G-II General Conditions, for a cost to be eligible it must comply with the requirements of applicable tax and social legislation. In case awarded grant, the lead applicant, being directly responsible for the management of the action will undertake compliance with relevant conditions in means of employment, procurement, etc. 
In that sense, human resources to be employed should be indicated under budget heading 1.1 or 1.2 considering particularity of the position. The services to be procured from a service supplier in lieu of invoice should be indicated either under budget heading 5 (Other costs, services) or under budget heading 6 (Other).
13. Can prizes or awards be given to participants of the Project activities?
According to Section 2.1.5 of the guidelines, credit to third parties from the project budget is ineligible. However, as a result of eligible activities within the design of the project, awards other than cash can be accorded to third parties. However, all costs must be related to the activities mentioned in the design of the project and duly justified. 

14. We had sent Budget for the Action (Annex-B) during the concept note stage. We want to make some changes in that initial budget. To what extent can we make changes?
The applicants were not required to submit Budget for the Action during the concept note submission. As additional annexes are not assessed for equal treatment of the applications, the budget sent enclosed to the concept note was not taken into account. Therefore, the applicants that have annexed a Budget for the Action to the concept note, are free to make any changes within their initial budget. However, the requested contribution (EU and national) may not vary from the initial estimate by more than 20 %, although lead applicants are free to adapt the percentage of co-financing required within the minimum and maximum amount and percentages of co-financing, as laid down in 1.3 of the guidelines.
15. Our project’s duration is longer than 12 months. Do we have to provide an expenditure verification report with both the interim and final reports or only with the final report? 
As stated in Section 2.1.5 of the guidelines an expenditure verification report is not requested from the Beneficiaries as the expenditure verification referred to in Article 15.7 of the General Conditions (Annex G-II of the guidelines) will be carried out by the Contracting Authority. Therefore, the costs should not be included in the project budget.
Submission of Supporting Documents for Provisionally Selected Applications 
(Section 2.4 of the Guidelines)

16. It is stated in Section 2.4 (Submission of Supporting Documents for Provisionally Selected Applications) of the guidelines that “Evidence on the fulfilment of fiscal/tax obligations for the lead applicant, each co-applicant (if any) and each affiliated entity (if any) taken from the relevant authorities following the date of Contracting Authority’s request. If the lead applicant and/or the co-applicant(s) and/or affiliated entity(ies) are exempted from such obligations, documentary proof regarding the status should be provided.” Could you please clarify what kind of proof document will be requested? Will all the debt have to be paid or is it possible to restructure the debt?

In case the application is provisionally selected, the lead applicant, each co-applicant (if any) and each affiliated entity (if any) will be requested to submit evidence (i.e. an official document) on the fulfilment of obligations related to payment of social security contributions and fiscal/tax obligations taken from the relevant authorities (e.g. social security institution, tax authority). If the lead applicant and/or the co-applicant(s) and/or affiliated entity(ies) are exempted from such obligations, documentary proof regarding the status should be provided. In case the debt is restructured, acceptance of such a case will be assessed by the Evaluation Committee at that stage.
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