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Clarifications - II 
Note 1: Most of the questions that have been received concerning this call for proposals (call) can be answered by carefully reading the guidelines for grant applicants (guidelines).
Note 2: Please note that in the interest of equal treatment of applicants, the Contracting Authority does not give prior opinion on the eligibility of a lead applicant, a co-applicant, an affiliated entity, an action or specific activities (Please see Section 2.2.8 of the guidelines).

General Issues

1. The co-applicant organization mentioned in the concept note stage has been closed. Can we change our co-applicant with another one that has the similar experiences?
In principle, as stated in Section 2.2.1 of the guidelines, the elements outlined in the concept note may not be modified in the full application form. The lead applicant may replace a co-applicant or an affiliated entity only in duly justified cases (e.g. bankruptcy of initial co-applicant or affiliated entity). In this case the new co-applicant/affiliated entity must be of a similar nature as the initial one. 
Contracting Authority/Evaluation Committee may request the supporting documents such as decision or legal document of dissolving of the co-applicant to assess the issue accordingly.
2. Is it possible to add a new co-applicant?
As stated in Section 2.2.1 of the guidelines, the elements (co-applicant, affiliated entity, associate, priority area(s), specific objective(s) and expected result(s)) outlined in the concept note may not be modified by the applicant in the full application form. On the other hand, a new co-applicant may be added with an explanation/justification of the relevant adjustment. Please also see Reply-1.
3. Can we modify the title of the Project in the full application form? 

Yes. However, in order to be able to verify that the title has been changed on purpose and to prevent any confusion, an explanation/justification of the relevant adjustment should be included in an accompanying letter or e-mail.
4. Is it possible to add new activities to the project?
As stated in Section 2.2.1 of the guidelines, the elements (co-applicant, affiliated entity, associate, priority area(s), specific objective(s) and expected result(s)) outlined in the concept note may not be modified by the applicant in the full application form. On the other hand, some activities may be added without changing the project specific objective(s) and still ensuring the contribution to the overall Programme objectives.
5. In case the application is found successful, will the project be implemented by the X institution or by the person who prepared the project proposal? What will be the position of the person who prepared the project during its implementation?

As stated in the Section 2.1.1 of the guidelines, in order to be eligible for a grant, the lead applicant primarily must be a legal person. Besides, as stated in the Section 2.1.1 of the guidelines and the “Declaration by the Lead Applicant” that is to be signed by the lead applicant (see Part B section 8 of the grant application form), the lead applicant must be directly responsible for the preparation, management and implementation of the Action with the co-applicant(s) and affiliated entity(ies), not acting as an intermediary. Therefore, institution itself will implement the project. On the other hand, if awarded grant, being responsible for the management and implementation, the lead applicant will decide the roles / responsibilities / positions of the people who are defined in the project team.
6. Is it possible to indicate private sector cooperation in our proposal which was not mentioned in the Concept Note?
Inclusion of additional stakeholders into the design of the Action during full application stage is possible with an explanation/justification of the relevant adjustment. 

As stated in the Section 2.1.1 of the guidelines, private sector can participate in the projects as “associates” as long as they play a real role in the action and bring added value for reaching the project objectives. However, associates may not receive funding from the grant, with the exception of per diem or travel costs. On the other hand, if there is procurement of equipment / supplies / services etc. from the private sector, it should be noted that procurement procedures should follow according to the Annex G-IV: Contract Award Rules. Please also see Reply-14 for the explanation on the contributions in kind.
7. The authorized person of our institution has been changed. Should we submit his/her authorization documents enclosed to the full application form?
As stated in Section 2.4 of the guidelines, a lead applicant whose application has been provisionally selected will be asked to submit additional supporting documents for Verification of Eligibility Stage. If provisionally selected, such authorization document(s) will also be requested at that stage. During the full application stage only the Declaration by the Lead Applicant / Mandate for the co-applicant(s) / affiliated entity statement, whichever is the case, signed by the new authorized person should be submitted. Please also see Reply-18.
Eligibility of Actions

(Section 2.1.4 of the Guidelines)

8. We have applied to lot X with two applications; in one as the lead applicant and in the other as a co-applicant. Is it possible that an institution can have two applications in the same lot and can be awarded two grants one as a lead applicant and one as a co-applicant?

As explained in Section 2.1.4 of the guidelines (Number of applications and grants per applicants/affiliated entities), the lead applicant may submit more than one application per lot and may be a co-applicant or an affiliated entity in another application of any lot at the same time. But an entity may not be awarded more than one grant per lot under this call for proposals. 
Also, as stated in the Important Note-5 in the guidelines:

An entity:

· can be awarded only one grant per lot.

An entity:

· can be awarded two grants – both as a lead applicant (one in Lot-1, other in Lot-2), or

· can be awarded two grants – both as a co-applicant (one in Lot-1, other in Lot-2), or

· can be awarded two grants – both as a affiliated entity (one in Lot-1, other in Lot-2), or

· can be awarded two grants – one as a lead applicant, one as a co-applicant/affiliated entity (one in Lot-1, other in Lot-2).

Eligibility of Costs (Section 2.1.5 of the Guidelines) and 

Financial Issues

9. Can we change the requested grant amount in the full application form stage?
Yes. However, the requested grant may not vary from the initial estimate by more than 20%, although lead applicants are free to adapt the percentage of co-financing required within the minimum and maximum amount and percentages of co-financing, as laid down in Section 2.2.1 and 2.2.5 of the guidelines.
10. How should the budget be prepared? Should the budget details be provided for each budget line or should they be indicated as lumpsum?

The budget (includes 3 worksheets) should be prepared after the Project is written. 
Budget template includes 6 budget headings (such as 1. Human Resources). Further, some budget lines (such as 1.1.1 Technical) are also provided by default in the Budget under the budget headings. Eligible costs (please see Section 2.1.5 of the guidelines) related with the activities should be indicated under the appropriate budget headings. As stated in the instructions on the budget (Worksheet I), the description of items must be sufficiently detailed and all items must be broken down into their main components. The number of units and the unit value for each budget item must be specified. Justification of Costs of the Action (Worksheet II) should include a narrative clarification of each budget item demonstrating the necessity of the costs and how they relate to the action and also should provide a justification of the calculation of the estimated costs. Inconsistencies between the project and the budget should be avoided.
As stated in the Section 2.1.5 of the guidelines, eligible costs may be based on any or a combination of actual costs to be incurred by the applicant(s) and one or more simplified cost options. Simplified cost options may take the form of unit costs, lump sums and flat-rate financing. In case use of “simplified cost option” is proposed, the budget should include different budget lines per applicant and for each type of simplified cost option. In addition, the total amount of financing on the basis of simplified cost options (excluding the indirect costs) cannot exceed EUR 60.000 per beneficiary (per applicant and per co-applicant). Please also see guidelines and Checklist for assessing Budget and Simplified Cost Options (Annex H of the guidelines) for more information.

11. Is there maximum percentage of the total budget, assigned to each category of "Costs" for example "Salaries", "Equipment and supplies" etc.?

Only two thresholds exist in relation to budget headings: “8. Indirect costs” and “10. Provision for contingency reserve”. 

As it is indicated in the section 2.1.5 of the guidelines the indirect costs incurred in carrying out the action may be eligible for flat-rate funding, but the total must not exceed 7% of the subtotal of the direct eligible costs. In addition, the budget may include a contingency reserve not exceeding 5% of the subtotal of direct eligible costs.

Although there is no threshold concerning the other budget headings, appropriate reflection of the activities in the budget; ratio between the estimated costs and the expected results; the necessity, unit rate (whether it is consistent with market rates) and the number of units (whether it is consistent with the Description of Action) of the budget items will be taken into account during the evaluation.

Furthermore, as also indicated in section 2.1.4 of the guidelines, infrastructure projects or projects essentially focused on the purchase of equipment are ineligible.

12. Do we have to submit any document other than Budget for the Action (Annex B) together with our full application (such as proforma invoices)?

The Budget for the Action (Annex B) consists of three worksheets namely “1.Budget for the Action”, “2.Justification of the Budget for the Action” and “3.Expected Sources of Funding & Summary of Estimated Costs” each of which should be filled-in appropriately by  following the instructions provided in the document carefully. No supporting documents such as proforma invoices are required to be submitted with the full application. Please also see Reply-10 and 11.
13. Can we use sponsors to cover the co-financing (if any)?
Yes. However, it should be noted that whether the lead applicant has stable and sufficient sources of finance will be assessed during the full application form evaluation (under the “Financial and operational capacity” section). 
Please note that if the total score of this section is less than 12 points or if the score for at least one of the subsections under this section is 1, the application will be rejected.

14. Please clarify what “contributions in kind” mean and what it covers.

“Contributions in kind” means the provision of goods or services to Beneficiaries or affiliated entity(ies) free of charge by a third party. Contributions in kind are not regarded as eligible costs and should not be included in the budget.

Contribution in kind should not be mistaken with “co-financing”. Please also see Reply-13.
How to Apply and the Procedures to Follow

(Section 2.2.5, 2.2.6, 2.2.7 and 2.2.8 of the Guidelines)

15. Where can I get full application form and its annexes? 

You may reach the full application form and its annexes, from the CFCU website (www.cfcu.gov.tr) by selecting “Closed” as “tender status” and “Grants” as “tender type” from “Search Tenders” section which is at the right side of the homepage; from the EuropeAid website https://webgate.ec.europa.eu/europeaid/online-services/index.cfm?do=publi.welcome by entering the EuropeAid reference number of this call (138406) after selecting “Search by Reference” or other elements as requested by the search options; or from the website of the Ministry of Environment and Urbanization (www.csb.gov.tr).
16. Deadline for submission of full application forms was indicated as “10.02.2017” on the published template for the full application form. Are these documents still valid for the full application stage?

Yes, this document is still valid. As stated in Section 2.5.2 of the guidelines, “Deadline for submission of full applications” is a provisional date and may be updated by the Contracting Authority during the procedure. Hence, the updated deadline for submission of the full applications is 06.03.2017 as stated in the invitation letter sent to the applicants by the CFCU and indicated in the Corrigendum-I published on 07.02.2017.
17. Can we prepare the full application form in Turkish? Can we include the translation costs of the full application in the budget?

As stated in the Section 2.2.1 of the guidelines, “Applicants must apply in English” and “Lead applicants must submit their full applications in the same language as their concept notes” according to the Section 2.2.5 of the guidelines.

Since it is an obligation to apply in English, translation cost of the application, which is a cost incurred before the contract signature, if needed, cannot be requested from the budget. Please also see Section 2.1.5 of the guidelines for the eligible costs (costs that can be incurred).

18. Is the signature itself sufficient in the supporting documents such as “Declaration by the Applicant”, “Mandate for the co-applicant(s)”? Or is the institution’s stamp/seal also required? Who should sign these documents on behalf of our entity/institution?

The documents should be signed by the duly authorized person(s) empowered to represent the entity/institution. It is recommended to also stamp/seal these documents in addition to the signatures. Please also ensure that these documents are filled in completely and in a readable manner.
19. Which supporting documents should be submitted together with the full application form, in addition to the Budget and the Logical Framework, by the lead applicant and the co-applicant(s)?

The list of documents that have to be submitted are mentioned in Section 2.2.5 and listed in Section 2.2.6 of the guidelines. 

As stated in the Section 2.2.5 of the guidelines, only the full application form (including “Declaration by the lead applicant”, “Mandate for the co-applicant” (if any) and “Affiliated entity(ies) statement” (if any)) and the published annexes which have to be filled in (budget, logical framework) will be transmitted to the evaluators (and assessors, if used). It is therefore of utmost importance that these documents contain ALL relevant information concerning the action. No additional annexes should be sent.

In case of provisional selection or placement on the reserve list, the lead applicants will be requested by the Contracting Authority to supply the supporting documents which were stated in Section 2.4 of the guidelines to verify the eligibility of the lead applicant, of the co-applicant(s) (if any) and of their affiliated entity(ies) (if any). 
20. In Section 1 of the grant application form – part B  the title of the call for proposals, reference number and title of our proposal needs to be filled in. Could you please confirm these information for us?
The title of the call is “Capacity Building in the Field of Climate Change in Turkey Grant Scheme”, which is already filled in Section 1 of the published grant application form – part B.
The reference number (CCGS/…) and title of the proposal are indicated in the letters sent by the Contracting Authority (receipt letter, letter of invitation to submit full application form, etc.).
Submission of Supporting Documents for Provisionally Selected Applications 
(Section 2.4 of the Guidelines)

21. Is it possible to submit scanned version of the supporting documents or do we have to submit all supporting documents as original?

Yes, it is possible to submit scanned version of the supporting documents. As stated in Section 2.4 of the guidelines, documents must be supplied in the form of originals, photocopies or scanned versions (i.e. showing legible stamps, signatures and dates) of the said originals.
22. Do we have to submit the supporting documents in English or can we submit them in Turkish?
Supporting documents can be in English or in Turkish. As stated in Section 2.4 of the guidelines, where supporting documents are in an official language of the European Union other than English or in Turkish, it is strongly recommended, in order to facilitate the evaluation, to provide a translation of the relevant parts of the documents, proving the lead applicant's and, where applicable, co-applicants' and affiliated entity(ies)' eligibility, into English.

Where these documents are not in one of the official languages of the European Union or in Turkish, a translation into English of the relevant parts of these documents proving the lead applicant's and, where applicable, co-applicants' and affiliated entity(ies)' eligibility, must be attached for the purpose of analysing the application.
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