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Clarifications 
Note 1: Most of the questions that have been received concerning this call for proposals (call) can be answered by carefully reading the guidelines for grant applicants (guidelines).
Note 2: Please note that in the interest of equal treatment of applicants, the contracting authority does not give a prior opinion on the eligibility of a lead applicant, a co-applicant, an affiliated entity, an action or specific activities (Please see section 2.2.4 of the guidelines).

Please further note that the replies given to the questions on the eligibility of the applicants and their affiliated entities are provided solely for the question asked without consideration of whether the other eligibility criteria stated in the guidelines (Sections 2.1.1 and 2.1.2) are fulfilled or not.

General Issues

1. Can you provide us with a sample project that was approved by the CFCU and received grant?

On the basis of due account of “confidentiality” and “data protection”, the contracting authority does not share details of the projects with third parties. However, potential applicants may review award notices on the website of the CFCU where the details of the applicant institutions, title of the project and the budgetary details can be found. 

2. Is there a quota or a privilege according to country/geographical location during assessment?

As stated in the Important Note-4 and in the section 2.3 (opening & administrative checks and concept note evaluation grid (question 1.4)) in the guidelines, lead applicants from cities except İstanbul or Ankara will be favoured.
3. Will it be disadvantageous if we apply from Ankara or İstanbul? 

Please see the Reply-2.
4. Who can be co-applicants?
Please see section 2.1.1 of the guidelines.
5. If the project is prepared for the continuation of a project implemented before, may the possibility of grant award increase?
If the project is prepared as a continuation of a project implemented before, experience regarding to the project may affect the score in the full application stage positively.

However, without knowing the exact nature of the project it is difficult to make a judgement and thus the decision will rest with the evaluation committee.
Eligibility of applicants (i.e. lead applicants, co-applicants, affiliated entities) 
(Section 2.1.1 and 2.1.2 of the guidelines)

6. Is it obligatory to get partnership with a CSO from the EU Member States? Or should we think that such a partnership strengthen the project?

Please be reminded that as noted in Section “2.1.1.Eligibility of applicants (i.e. lead applicant and co-applicant(s))” and Important Note-3 of the guidelines, a lead applicant from Turkey must have at least one eligible co-applicant from the EU Member States and vice versa.
7. Can a municipality be a lead-applicant? Can a municipality only be a co-applicant?

Please see section 2.1.1 of the guidelines. Municipalities can apply for the call as a co-applicant while they cannot apply for the call as a lead applicant.  They can also participate in the projects as “associates” as long as they play a real role in the project and bring added value for reaching the project objectives.
8. It is stated in in 2.1.3 section of the guidelines that other organizations or individuals may be involved in the action. Such associates play a real role in the action but may not receive funding from the grant, with the exception of per diem or travel costs. In this regard, should associates be different organization and/or individuals than university, municipality or CSOs in the application?

Associates do not have to meet the eligibility criteria referred to in section 2.1.1 of the guidelines. However, entities fulfilling the eligibility criteria can also participate to the projects as associates. Thus, it is possible to take roles as associates for individuals, universities, municipalities, and CSOs etc.
9. Is the date of establishment of the association important? How will financial capacity of the newly established associations be assessed? 

There is no clause pertaining to the date of establishment of the applicants. However, during the evaluation of the full applications, the financial and operational capacities as well as the project implementation experience and capacities of the applicants will be evaluated. Therefore, newly established legal entities are strongly advised to form partnerships in a way to eliminate such disadvantage.

If the concept note is pre-selected, financial and operational capacity of the applicant(s) and affiliated entities will be evaluated during the full application form evaluation according to the questions in the evaluation grid provided in the section 2.3 of the guidelines. During the assessment, information about the previous experience of the applicants (lead applicant and co-applicant(s) and the affiliated entities (if any)) written in the relevant sections of the full application form is considered. 

It is important to note that in this section of the evaluation grid, while the operational capacities of all the involved parties (lead applicant, co-applicant(s), and affiliated entity (if any)) are considered; only the lead applicant’s finance sources are taken into account for the financial capacity. These capacities will be assessed through Annex F - PADOR registration form. Therefore, PADOR registration form should be filled by the lead applicant, co-applicant(s), and affiliated entity (if any).
10. We would like to apply for this call as a new CSO. On the other hand, the guidelines requires the audit report of the last three years. Can a new CSO apply for this call? If yes, are there any extra forms to be filled?
Newly established CSOs can also apply to the call. Please see the Reply-9. Neither an audit report covering the last three years (requirement in the footnote 9 of the guidelines is related to ‘cooperatives’) nor any extra forms are required.

11. We, as a national education directorate, have a (X) project. Can a national education directorate apply for the call?

It is stated in the guidelines that applications from Turkey without at least one co-applicant from an EU Member State will be rejected immediately. Is there any platform where schools can find consortiums?

No. As stated in the Important Note-1 and 2, schools and public institutions (with the exception of universities, public museums and municipalities as co-applicants) cannot apply for the call. Please see section 2.1.1 of the guidelines. However, they can participate in the projects as “associates” as long as they play a real role in the project and bring added value for reaching the project objectives. 
In addition, there is not any platform established by Central Finance and Contracts Unit (CFCU), Ministry of Culture and Tourism (MoCT) and the Directorate for EU Affairs (DEUA) where entities can find co-applicants. For co-applicants you may review the previous civil society dialogue projects’ data available at www.siviltoplumdiyalogu.org, where the title of the project, the entities participated to the project as lead applicants and co-applicants etc., are provided.
12. Can provincial directorates apply as a lead applicant or a co-applicant?

No. As stated in the Important Note-1 and 2, public institutions (with the exception of universities, public museums and municipalities as co-applicants) cannot apply for the call. Please see section 2.1.1 of the guidelines. However, they can participate in the projects as “associates” as long as they play a real role in the project and bring added value for reaching the project objectives. 
13. Can a public research institute which belongs to Italian National Research Council governorship apply as a co-applicant? 
As long as the research institute belongs to a university or fulfils the eligibility criteria stated in the section 2.1.1. of the guidelines (especially related to being a CSO), it can apply as co-applicant.
14. We are planning to realize (X) activity in our district. Can we apply for this call with a CSO as the lead applicant and a municipality from Turkey as the co-applicant? 
Please see section 2.1.1 and Important Note-3 of the guidelines for the partnership requirements. Lead applicant should be from the EU Member States or an eligible country according to IPA II Regulation (Please also note that applications from other eligible countries without at least one co-applicant from Turkey and at least one co-applicant from an EU Member State will be rejected as stated in Important Note-3) if the co-applicant will be from Turkey. 
15. Can EU CSOs which were established by Turkish citizens apply as a co-applicant or an associate? 

There is no restriction in the guidelines as regards this subject. Selection of co-applicants is under the responsibility of lead applicant and all applicants are strongly advised to work with the aim of the promotion of cross-border dialogues and networking between CSOs in Turkey and the EU in the areas of culture and arts including creative sectors and cultural heritage while responding to at least one of the specific objectives stated in section 1.2 of the guidelines.

16. Can only CSOs be the lead applicant in the application?
Yes. Please see section 2.1.1 of the guidelines.
17. If the CSO is the lead applicant and the chairman of the lead applicant resides in a city other than the city where the CSO's headquarters is located, does this adversely affect our application?
No. There is no restriction in the guidelines as regards this subject.
18. Can the lead applicant be a university?
No, but it can be a co-applicant. Please see section 2.1.1, Important Note-1 and Important Note-2 of the guidelines.

19. Can an entity apply to this call with only one co-applicant? Does this adversely affect the application? 

As long as the entities satisfy the eligibility criteria stated in the section 2.1.1 of the guidelines, an entity can apply with only one co-applicant. Please also read Important Note-3 of the guidelines carefully for the partnership requirements. 
The partnership composition, number of entities participated to the project, their involvement and relevancy to the project etc. will be assessed during the evaluation stage by the evaluation committee in line with the evaluation grids given in the section 2.3 of the guidelines.
Eligibility of Actions
  (Section 2.1.4 of the Guidelines)

20. Does the limitation for the duration of the actions stated in the guidelines mean that duration of an action may not be lower than 12 months nor exceed 15 months?

Yes. As stated in section 2.1.4 of the guidelines under the heading “Duration”, the initial planned duration of an action may not be lower than 12 months and not higher than 15 months.
21. We will prepare a documentary film in which the cultural details are frequently mentioned and all the activities of the project are explained. We will purchase such a production service. Could you give brief information about the instructions to be followed in this type of service procurement (bids, tenders, etc.)?

Procurement should be conducted in line with the Annex -IV of standard grant contract (Annex G-IV of the guidelines). Please also see section 2.6 of the guidelines.

Please note that the question is related to the implementation period and after the signature of the grant contract, training for the project implementation, including financial/legislative issues will be held to support the beneficiaries. 
22. Is it possible to realize (X) activity in Turkey in partnership with an entity from an EU member state and Turkey?

As stated in section 2.2.4 of the guidelines, “to ensure equal treatment of applicants, the contracting authority cannot give a prior opinion on the eligibility of lead applicants, co-applicants, affiliated entity(ies), an action or specific activities.”. Therefore, please carefully read section 2.1.4 of the guidelines regarding the actions for which a grant may be awarded. Also, please be reminded that actions must take place in Turkey and EU Member State(s). In addition, if properly justified, some activities can be implemented in other eligible countries; however, such activities cannot constitute the major part of the action.

23. Is it necessary to register historic structure in order to realize (X) activity?

As stated in section 2.2.4 of the guidelines, “to ensure equal treatment of applicants, the contracting authority cannot give a prior opinion on the eligibility of lead applicants, co-applicants, affiliated entity(ies), an action or specific activities.”. Therefore, please carefully read section 2.1.4 of the guidelines regarding the actions for which a grant may be awarded. 
If authorisation or other licenses are required by the laws for the implementation of the action, these requirements will be sought by the evaluation committee during the evaluation. Thus, legislation related to (X) activity should be taken into account by the applicants.
Eligibility of Costs (Section 2.1.5 of the Guidelines) and 


Financial Issues

24. Will co-applicants be eligible to benefit from the project budget? Will it be covered in the applicant's budget for the activities of the project partners or by allocating a separate budget?
As stated in section 2.1.1 of the guidelines for applicants, “co-applicants participate in designing and implementing the action, and the costs they incur are eligible in the same way as those incurred by the lead applicant”. Thus, co-applicants can benefit from the project budget.

One consolidated budget including both the lead applicant and the co-applicant(s) estimated expenses should be prepared. In the Budget Worksheet-2 (Justification of the Budget for the Action), it should be clearly explained whether the costs are associated with the lead applicant or the co-applicant(s) or affiliated entity(ies) and this explanation should be in line with the full application form.
25. How will the co-financing be realized? Can the staff costs of the lead applicant or co-applicant be considered as co-financing?

Amount of co-financing can be provided from any source (e.g. own resources of the lead applicant or its co-applicant(s) etc.) other than the general budget of the European Union or the European Development Fund. 

Co-financing can be realised either by depositing the amount directly or in intervals to the project account or covering some of the costs indicated in the project budget in accordance with the general conditions of the standard grant contract (Annex G-II of the guidelines). 

Cost of applicants’ (lead applicant, co-applicants) and affiliated entity(ies)’s own staff assigned to the action can be included in the budget and may be regarded as co-financing. Actual gross salaries including social security charges and other remuneration-related costs of the staff assigned to the action are eligible costs on the condition that salaries and costs shall not exceed those normally borne by the applicants or affiliated entity(ies) unless it is justified by showing that it is essential to carry out the action. Please see general conditions (Annex G-II of the guidelines). 
26. Can co-applicants provide all of the co-financing?

Yes. However, it should be noted that whether the lead applicant has stable and sufficient sources of finance will be assessed during the full application form evaluation under the “Financial and operational capacity” section. Please also note that if the total score of this section is less than 12 points or if the score for at least one of the sub-sections under this section is 1, the application will be rejected.

27. Can we use sponsors to cover the co-financing?

Yes. Please also see the Reply-25 and 26. 
28. Can any private company be a sponsor to purchase equipment within the project?
Please note that one of the conditions for a cost to be considered as eligible (regardless of the source) for the purpose of co-financing is that the equipment purchased within the project should be identifiable and verifiable, in particular being recorded in the accounting records of the beneficiary(ies) and determined according to the accounting standards and the usual cost accounting practices applicable to the beneficiary(ies).
On the other hand, if the equipment is provided as contributions in kind,   please note that such costs may not be treated as co-financing. However, if the description of the action as proposed includes contributions in kind, the contributions have to be made.
29. Can civil servants who are employed under the Law No 657 in Turkey work under the project? If so, can it be considered as co-financing? Can travel costs and per diems of public officials be covered from the project budget?

As stated in the Important Note-7 in the guidelines; civil servants who are employed under the Law No 657 in Turkey cannot be employed or be paid any salary within the context of this project except if the cost of these staff assigned to the action is paid by the lead applicants or its co-applicant(s) or affiliated entity(ies), if they get necessary permissions from their institutions, and they are on the payroll of the beneficiaries or affiliated entity(ies).

Other public officials and academic staff can be employed in the project within the framework of the applicable law(s) to which they and their institutions are subject. The legislation relevant to the civil servants in the other eligible countries should be respected.

In addition, travel costs and per diems of the public officials related to the project activities can be covered from the project budget, in line with the applicable law(s) to which they and their institutions are subject to and on the condition that they get necessary permissions from their institutions for the related missions and not be double paid for the same costs from their own institutions and the project. Please note that actual expenditures of the public officials in Turkey can be claimed up to the rates provided in Annex I of the guidelines.
30. We would like to work with the local university and academicians but an academician wants to receive daily salary. Can we pay daily salary to the academician from the project budget?

Please note that the question is related to the implementation period and after the signature of the grant contract, training for the project implementation, including financial/legislative issues will be held to support the beneficiaries. Please also see the Reply-29.
31. If the staff to be employed in the project is already insured in somewhere else, can he/she be paid? 
Relevant legislations must be taken as a basis for employment. Please see article 14.1 - e of the general conditions (Annex G-II of the guidelines).  
Please note that the question is related to the implementation period and after the signature of the grant contract, training for the project implementation, including financial/legislative issues will be held to support the beneficiaries. 
How to Apply and the Procedures to Follow (Section 2.2 of the Guidelines)

32. The guidelines and its annexes can be found in English on the website. Will the Turkish versions also be published? 

Only English version of the guidelines is provided. 
33. Should the application be in English? Can we submit our proposals in Turkish?

As stated in the section 2.2.1 of the guidelines, the applicants must apply in English. Therefore, applications in Turkish or any other language will be rejected immediately.
34. What are the documents requested for concept note application?

As indicated in section 2.2.2 of the guidelines: 
1. Concept Note - Part A of the grant application form, 

2. Checklist - section 2 of Part A of the grant application form, 

3. Declaration by the lead applicant - section 3 of Part A of the grant application form,

4. Mandate for the co-applicant(s) - section 4 of Part A of the grant application form,

5. Affiliated entity(ies) statement -  section 5 of Part A of the grant application form, 

6. Electronic format (CD-ROM or USB) of the concept note (in Word format).

should be presented as an original dossier and two copies in A4 size, each bound in that order.
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