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Clarifications 
Note 1: Most of the questions that have been received concerning this call for proposals (call) can be answered by carefully reading the guidelines for grant applicants (guidelines).
Note 2: Please note that in the interest of equal treatment of applicants, the Contracting Authority does not give prior opinion on the eligibility of a lead applicant, a co-applicant, an affiliated entity, an action or specific activities (Please see Section 2.2.4 of the guidelines).
Please further note that the replies given to the questions on the eligibility of the applicants and their affiliated entities are provided solely for the question asked without consideration of whether the other eligibility criteria stated in the guidelines (Sections 2.1.1 and 2.1.2) are fulfilled or not.
General Issues

1. Could you explain the term “co-applicant”? What are the roles and responsibilities of the co-applicant?

A co-applicant participates in designing and implementing the action, and the costs they incur are eligible in the same way as those incurred by the lead applicant. The co-applicant authorises the lead applicant to submit on their behalf the application and to sign the standard grant contract with the Contracting Authority (Central Finance and Contracts Unit), as well as, to be represented by the lead applicant in all matters concerning the grant contract. 

The co-applicant accepts to prepare the concept note and full application form and its annexes together with the lead applicant. 

There is a requirement of having a co-applicant in this call for proposals. Please see Section 2.1.1 of the guidelines.

2. Could you explain the term “affiliated entities”? 

Only entities having a structural link with the applicants (i.e. the lead applicant or a co-applicant), in particular a legal or capital link may be considered as affiliated entities.

This structural link encompasses mainly two notions:

(i) 
Control, as defined in Directive 2013/34/EU on the annual financial statements, consolidated financial statements and related reports of certain types of undertakings:

Entities affiliated to a beneficiary may hence be:

· Entities directly or indirectly controlled by the applicant (daughter companies or first-tier subsidiaries). They may also be entities controlled by an entity controlled by the applicant (granddaughter companies or second-tier subsidiaries) and the same applies to further tiers of control;

· Entities directly or indirectly controlling the applicant (parent companies). Likewise, they may be entities controlling an entity controlling the applicant;

· Entities under the same direct or indirect control as the applicant (sister companies).

 (ii) 
Membership, i.e. the applicant is legally defined as a e.g. network, federation, association in which the proposed affiliated entities also participate or the applicant participates in the same entity (e.g. network, federation, association) as the proposed affiliated entities.

Affiliated entity(ies) must satisfy the same eligibility criteria as the  lead applicant and the co-applicant(s). They must sign the affiliated entity(ies)’s statement in Part A section 5 of the grant application form.
Please see Section 2.1.2 of the guidelines.

3. It is stated that the grant application form Part A - concept note should not exceed 5 pages. However, there are some explanations under each question. Should these sections also be included when calculating 5-page limit?
As stated in the instructions for drafting the concept note, when filling in the concept note, all the explanations (except the questions itself) should be deleted by the applicants. Only the questions and the replies provided by the applicants will be considered when checking the page limit. Please see grant application form Part A, Section-1.
4. Who will assess the project proposals? 

Applications will be examined and evaluated by an evaluation committee with the possible assistance of external assessors.

The evaluation is under the responsibility of the CFCU, as the Contracting Authority, and will be carried out in line with the steps explained and the evaluation grids given in the guidelines under “Section 2.3 Evaluation and Selection of Applications”.
5. Can you provide information and documents shared during info-days for those who could not participate?

No document has been shared during the info-days; however, a presentation was made which is available on the CFCU web site. Besides, all necessary information is available in the published guidelines.
Eligibility of Applicants (i.e. lead applicants, co-applicants) and their Affiliated Entities
(Section 2.1.1. and 2.1.2 of the Guidelines)
6. We are a Turkish entity. Can we apply without any foreign co-applicant?

Yes. However, as stated in Section 2.1.1 of the guidelines (Important Note 2); if all applicants (the lead applicant and co-applicant(s)) are established in Turkey, the lead applicant that is an employee organisation must have at least one co-applicant that is an employer organisation and vice versa; otherwise, such applications will be rejected immediately and will not be evaluated further.
7. Can an entity apply to this call without any co-applicants or associates?

As stated in Section 2.1.1 of the guidelines, the lead applicant must act with co-applicant(s). Please also see Reply-6. 
On the other hand, the lead applicants are not required to apply with an associate (Please see Section 2.1.3 of the guidelines).

8. Can only municipalities and public institutions be co-applicants? Can other institutions be co-applicants?

As stated in Section 2.1.1 of the guidelines, municipalities and public institutions are the additional categories defined for co-applicants. All entities defined as eligible for the lead applicants can also participate as co-applicants.

9. Can confederations apply as a lead applicant or co-applicant?

Yes, confederations can apply as a lead applicant or co-applicant as long as they fulfil the eligibility criteria stated in Section 2.1.1 of the guidelines. Please also see Reply-6.

10. Can trade unions of companies in Turkey apply as a lead applicant or co-applicant?

For entities established in Turkey; all trade unions established under Law No. 4688 and 6356 can apply as a lead applicant or a co-applicant as long as they fulfil the eligibility criteria stated in Section 2.1.1 of the guidelines. 
11. Can unions (trade unions, exporter unions, etc.) apply as a lead applicant or co-applicant?

Yes, unions (except village service unions – please see footnote 5 in the guidelines) can apply as a lead applicant or a co-applicant as long as they fulfil the eligibility criteria stated in Section 2.1.1 of the guidelines. 
12. Can branches of unions apply as a lead applicant or co-applicant?

All applicants (lead applicant, co-applicant(s)) and affiliated entity(ies) must have a legal entity as indicated in Section 2.1.1. On the other hand, please note that as stated in Section 2.4 of the guidelines, branches of the organisations must submit a confirmation letter from the headquarters demonstrating that the branch is registered in the target region, is an independent entity with its own set of accounts and that they will be responsible from the implementation of the project, in case they are provisionally selected or placed in the reserve list.
13. Can universities apply as a lead applicant or co-applicant?

Universities cannot apply as a lead applicant. On the other hand, while public universities can apply as a co-applicant, foundation universities cannot. Please see Section 2.1.1 of the guidelines. However, foundation universities can participate in the projects as “associates” as long as they play a real role in the action and bring added value for reaching the project objectives. 

14. Can cooperatives apply as a lead applicant or co-applicant?

No, cooperatives cannot apply as a lead applicant or a co-applicant. Please see Section 2.1.1 of the Guidelines. However, they can participate in the projects as “associates” as long as they play a real role in the action and bring added value for reaching the project objectives.
15. Can cooperatives established by the Turkish national Law No. 1581 apply as a lead applicant or co-applicant?

No, cooperatives established by the Law No. 1581 cannot apply as a lead applicant or a co-applicant. Please also see Reply-14.
16. Can associations apply as a lead applicant or co-applicant?

No, associations cannot apply as a lead applicant or a co-applicant. Please see Section 2.1.1 of the guidelines. However, they can participate in the projects as “associates” as long as they play a real role in the action and bring added value for reaching the project objectives.

17. Can bar associations apply as a lead applicant or co-applicant?

No, bar associations cannot apply as a lead applicant or a co-applicant. Please see Section 2.1.1 of the guidelines. However, they can participate in the projects as “associates” as long as they play a real role in the action and bring added value for reaching the project objectives.

18. Can federations apply as a lead applicant or co-applicant?

No, federations cannot apply as a lead applicant or a co-applicant. Please see Section 2.1.1 of the guidelines. However, they can participate in the projects as “associates” as long as they play a real role in the action and bring added value for reaching the project objectives.

19. Can municipalities (metropolitan, local, etc.) apply as a lead applicant?
No, municipalities cannot apply as a lead applicant. However they can be co-applicants as employer organisations as stated in Section 2.1.1 of the Guidelines. 
20. Can an organization offered to public by X% be a lead applicant or co-applicant?
Whether an organisation is public or private should be determined according to its legal status and legislation to which the entity is subject. In this manner, if the entity is regarded as a public institution, it can apply as co-applicant as an employer organisation.
Eligibility of Actions

(Section 2.1.4 of the Guidelines)

21. We have implemented a (X) project. Is this experience acceptable for you? How will the proficiency of the institution be determined? 

If the concept note is pre-selected, financial and operational capacity of the applicants will be evaluated during the full application form evaluation. During the assessment, information about the previous experience of the applicants (lead applicant and co-applicant(s)) and the affiliated entities (if any) written in the relevant sections of the full application form is considered according to the questions in the Evaluation Grid provided in the Section 2.3 of the guidelines. 

In this manner, all experience considered as appropriate should be reflected in the relevant sections of the full application form. However, please note that as this is a restricted call, only the concept notes will be submitted at this stage.
It is important to note that in this section of the Evaluation Grid, while the operational capacities of all the involved parties (lead applicant, co-applicant, and affiliated entity) are considered; only the lead applicant’s finance sources are taken into account for the financial capacity. 

22. We would like to submit a (X) project under (Y) priority area. Is this project eligible?

As stated in Section 2.2.4 of the guidelines, “to ensure equal treatment of applicants, the Contracting Authority cannot give a prior opinion on the eligibility of lead applicants, co-applicant(s), affiliated entity(ies), an action or specific activities”. Therefore, please read carefully Section 2.1.4 of the guidelines regarding the actions for which a grant may be awarded.
23. Can the action be implemented only in Turkey?

Please see Corrigendum-1 published on the web-site. As stated in Corrigendum, actions must take place in Turkey. However, if the action includes a lead applicant or co-applicant(s) from other eligible countries (EU Member States or other eligible countries according to the IPA Regulation), in addition to the activities that will take place in Turkey, if properly justified, some activities can be implemented in these countries. However, such activities cannot constitute the major part of the action.
24. Can we apply for projects longer than 12 months?

No. The initial planned duration of an action may not be lower than 6 months nor exceed 12 months.
Eligibility of Costs (Section 2.1.5 of the Guidelines) and 
Financial Issues

25. What is the minimum and maximum grant amounts requested under this Call for Proposals?

Any grant requested under this call for proposals must fall between the following minimum and maximum amounts:
· minimum amount: EUR 20.000
· maximum amount: EUR 100.000
26. What are the minimum and maximum grant percentages that can be requested under this Call for Proposals?

Any grant requested under this call for proposals must fall between the following minimum and maximum percentages of total eligible costs of the action:

· Minimum percentage: 50% of the total eligible costs of the action.

· Maximum percentage 90% of the total eligible costs of the action. 

27. How will the co-financing be realised? Can the staff costs, office costs or costs of training materials of the lead applicant be considered as co-financing? 

Amount of co-financing should be provided from the own resources of the lead applicant or its co-applicant(s) or from another resource other than European Union budget or the European Development Fund (EDF). 
Co-financing can be realised either by depositing the amount directly to the project account or covering some of the costs indicated in the project budget in accordance with General Conditions.
Cost of applicants’ (lead applicant, co-applicant(s)) and affiliated entity(ies) own staff assigned to the action could be included in the budget and may be regarded as co-financing. Actual gross salaries including social security charges and other remuneration-related costs of the staff assigned to the action are eligible costs on the condition that salaries and costs shall not exceed those normally borne by the applicants and affiliated entity(ies) unless it is justified by showing that it is essential to carry out the Action. Please see General Conditions (Annex-II of the standard grant contract). 
Field office costs are also considered as eligible costs of the action if incurred in accordance with article 14 of the General Conditions. Please also see the Special Conditions.
On the other hand, costs that were incurred before the contract signature cannot be claimed from the project budget (neither as grant nor as co-financing) with the exception of the cases falling under Article 10 and 14.1 (iv) of the General Conditions. 

28. Can civil servants who are employed under the Law No 657 work under the project? If so, can it be considered as co-financing? Can travel costs and per diems of public officials be covered from the project budget?

As stated in the Important Note-6 in the guidelines; Civil Servants who are employed under the Law No 657 cannot be employed or be paid any salary within the context of this project except if;

· the cost of these staff assigned to the action is paid by the beneficiaries or affiliated entity(ies) if they get necessary permissions from their institutions and they are under the payroll of the beneficiaries or affiliated entity(ies).

Other public officials can be employed in the project within the framework of the applicable law(s) to which they and their institutions are subject. Please also see Reply-27 regarding the co-financing issues.
In addition, travel costs and per diems of the public officials related to the project activities can be covered from the project budget, in line with the applicable law(s) to which they and their institutions are subject to and on the condition that they get necessary permissions from their institutions for the related missions and not be double paid for the same costs from their own institutions and the project. Please note that actual expenditures of the public officials in Turkey can be claimed as per diems up to the rates provided in Annex H of the guidelines.
29. Can the project coordinator be from the co-applicant’s institution?
Yes, a project staff can be appointed by the lead applicant or co-applicant or affiliated entity institution to work for the project. In case such a staff is to be paid salary from the project budget, limits allowed by the relevant legislation (e.g. limitations for total working hours per week) should be taken into account. In addition, double payments to such staff for his/her time claimed in different projects should be avoided.
How to Apply and the Procedures to Follow
(Section 2.2 of the Guidelines)

30. Where can I get the grant application form and annexes of the guidelines? 

You may reach the Grant Application Package, including guidelines and annexes, from the CFCU website (www.cfcu.gov.tr) by selecting “Open” as “tender status” and “Grant” as “tender type” from “Search Tenders” section which is at the right side of the homepage; from the EuropeAid website https://webgate.ec.europa.eu/europeaid/online-services/index.cfm?do=publi.welcome by entering the EuropeAid reference number of this Call for Proposals (138322) after selecting “search by Reference” or other elements as requested by the search options; or from the website of the Ministry of Labour and Social Security (http://www.csgb.gov.tr). 

31. The call for proposals and annexes can be found in English on the website. Will the Turkish versions also be published? 
The documents for this call were published in English and no Turkish translation will be published.
32. Should the application be in English? Can we submit our proposals in Turkish?

As stated in the Section 2.2.1 of the guidelines, the applicants must apply in English. Therefore, applications in Turkish will be rejected immediately.
33. Should the grant application form-Part A be submitted first?

Yes; since this is a restricted call, only the concept notes will be submitted in the first stage. Lead applicants will be invited to submit the full application (Part B, grant application form) following pre-selection of their concept note.

34. Is there an online system to upload our applications?

No. The applications must be submitted as hard copies in line with the instructions indicated under Section 2.2 of the guidelines.
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