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Clarifications-II 
Note 1: Most of the questions that have been received concerning this call for proposals (call) can be answered by carefully reading the guidelines for grant applicants (guidelines).
Note 2: Please note that in the interest of equal treatment of applicants, the Contracting Authority does not give prior opinion on the eligibility of a lead applicant, a co-applicant, an action or specific activities (Please see Section 2.2.8 of the guidelines).

Please further note that the replies given to the questions on the eligibility of the applicants are provided solely for the question asked without consideration of whether the other eligibility criteria stated in the guidelines (Sections 2.1.1) are fulfilled or not.

General Issues

1. Can we change our co-applicant/associate with another one that has the similar experiences?
In principle, as stated in Section 2.2.1 and 2.2.5 of the guidelines, the elements (co-applicant(s), associate(s) (if any), priority area(s), specific objective(s) and expected result(s)) outlined in the concept note may not be modified in the full application form. The lead applicant may replace a co-applicant only in duly justified cases (e.g. bankruptcy of initial co-applicant). In this case the new co-applicant must be of a similar nature as the initial one. 
As stated in Section 2.2.5 of the guidelines, an explanation/justification of the relevant replacement/adjustment should be included in an accompanying letter or email with the full application. Then the change will be assessed by the Evaluation Committee/Contracting Authority. Evaluation Committee/Contracting Authority may request the supporting documents such as decision or legal document of dissolvement of the co-applicant to assess the issue accordingly.

2. Is it possible to add a new associate?

Yes. Please see Reply-1.
3. Guidance notes exist in the template of full application form. Can these notes be deleted while filling in the full application form?
Yes. As stated in the full application form template, when filling in the full application form template, guidance notes on how to fill in the forms or what type of information to include under each question /section should be deleted.  
4. When filling the sections related with the lead applicant/co-applicant(s)’s experience in the Full Application Form, should we take into account for the experience of the lead application/co-applicant itself or is it possible to write also personal experiences? Can we also indicate our on-going projects as an experience?

The relevant sections request detailed description of actions (both on-going and completed) managed by the lead applicant/co-applicant(s) organizations over the past three years; personal experiences should not be included in these sections.
5. Under this grant scheme will there be another call for proposal? 
Lead Institution, End Beneficiary and Contracting Authority will consider possibility of another call for proposal after the finalization of the evaluation process for this programme. However, a new call within the same programming year cannot be possible. Also we would like to remind that, in case of planning a similar grant scheme(s), content of the guidelines, the eligibility conditions and/or eligible activities may be different than this call for proposal. 
Eligibility of Actions

(Section 2.1.4 of the Guidelines)

Eligibility of Costs (Section 2.1.5 of the Guidelines) and 


Financial Issues

6. How should the budget be prepared? Should the budget details be provided for each budget line or should they be indicated as lumpsum? Is there any financial guide that we can follow during budget preparation?
The budget (includes 3 worksheets) should be prepared after the Project is written. 

Budget template includes 6 budget headings (such as 1. Human Resources). Further, some budget lines (such as 1.1.1 Technical) are also provided by default in the Budget under the budget headings. Eligible costs (please see Section 2.1.5 of the guidelines) related with the activities should be indicated under the appropriate budget headings. As stated in the instructions on the budget (Worksheet I), the description of items must be sufficiently detailed and all items must be broken down into their main components. The number of units and the unit value for each budget item must be specified. Justification of the Budget for the Action (Worksheet II) should include a narrative clarification of each budget item demonstrating the necessity of the costs and how they relate to the action and also should provide a justification of the calculation of the estimated costs. Inconsistencies between the project and the budget should be avoided.
As stated in the Section 2.1.5 of the guidelines, eligible costs may be based on any or a combination of actual costs to be incurred by beneficiaries and one or more simplified cost options. Simplified cost options may take the form of unit costs, lump sums and flat-rate financing. In case use of “simplified cost option” is proposed, the budget should include different budget lines per applicant and for each type of simplified cost option. In addition, the total amount of financing on the basis of simplified cost options (excluding the indirect costs) cannot exceed EUR 60.000 per beneficiary (per applicants). Please also see guidelines and Checklist for Assessing Budget and Simplified Cost Options (Annex K of the guidelines) for more information.
There is no financial guide published about preparation of budget, but as referred in the Section 3 of the guidelines, financial toolkit can be utilised in preparation of the budget.

7. Can we add new budget lines to the budget template?
Yes. Budget template provided only indicates core budget headings and sub budget headings which should not be revised/deleted and the format to be followed. Any eligible cost necessary for implementation of the action should be placed under existing relevant budget heading and/or sub budget heading. Therefore, budget lines can be added under existing relevant budget heading/sub-headings if necessary for the action. Please also see Reply-6.
8. Should one consolidated budget be prepared for lead applicant, co-applicant(s)?

One consolidated budget including estimated expenses of the lead applicant, the co-applicant(s) should be prepared. In the Budget Worksheet-2 (Justification of the Budget for the Action), it should be clearly explained whether the costs are associated with the lead applicant or the co-applicant(s) and this explanation should be in line with the Full Application Form. 

Also, the costs that co-beneficiaries (if awarded the grant contract, the co-applicants will become the beneficiary identified as the co-beneficiary in Annex G (Standard Grant Contract) incur are eligible in the same way as those incurred by the lead applicant. In such case, amount to be used by the co-beneficiaries and should be inserted in “Budget Distribution Table” which is included in the Annex B (Budget) - 3. Expected Sources of Funding & Summary of Estimated Costs worksheet.
9. Is there maximum percentage of the total budget, assigned to each category of "Costs" for example "Salaries/Human resources", "Equipment and supplies" etc.  (For example; the total cost of “Equipment and supplies” shall not be exceed 15% of the total eligible costs)? 
Only two thresholds exist in relation to budget headings: “8. Indirect costs” and “10. Provision for contingency reserve”. 

As it is indicated in the section 2.1.5 of the guidelines the indirect costs (budget heading 8)  incurred in carrying out the action may be eligible for flat-rate funding, but the total must not exceed 7% of the subtotal of the direct eligible costs (budget heading 7). In addition, the budget may include a contingency reserve (budget heading 10) not exceeding 5% of the subtotal of direct eligible costs (budget heading 7).

Although there is no threshold concerning the other budget headings (such as “Equipment and supplies”), appropriate reflection of the activities in the budget; ratio between the estimated costs and the expected results; the necessity, unit rate (e.g. whether it is consistent with market rates) and the number of units (whether it is consistent with the Description of Action) of the budget items will be taken into account during the evaluation.

Furthermore, as also indicated in section 2.1.4 of the guidelines, infrastructure projects or projects essentially focused on the purchase of equipment are ineligible.
10. When planning the costs for accommodations, meals etc. either for project team members or participants, shall we plan only per diems, and separately calculate costs of accommodation and meals?
In general, per diem costs can be covered from the budget line 1.3 and is used to cover the costs for meal, inner city travel and hotel expenses. Also, it is possible to subcontract all costs covered by the per diem and these expenditures under budget heading 5 or 6 with sound if this is in compliance financial management.

It should be kept in mind that per diems can be paid for the persons, providing that these persons are involved in the activities and their accommodation, meal, and sundry expenses should not covered from the other budget lines. It is up to the applicants to decide include relevant costs as per-diem or travel/accommodation/organization service procurement by placing these expenditures under appropriate budget heading.
Please be informed that in any expenditure realized, cost effectiveness must be ensured.
11. When the per diems rates are referred, is the national legislation applicable prior to the Annex H?
Annex H of the Guidelines provides the maximum amounts that can be paid as per-diem from the budget. On the other hand, as stated in General Conditions Article 14.1, costs can be eligible if they comply with the requirements of tax and social legislation (regulation the persons is subject to base on his/her employment status, national applicable law etc.). Therefore, subject legislation should also be considered while setting the per diem amount.
12. What are the current allowed per diem rates for the participants of project events? 

Daily allowance rates (Annex H of the guidelines), which shows the current rates, are available at the following address: http://ec.europa.eu/europeaid/funding/about-procurement-contracts/procedures-and-practical-guide-prag/diems_en. 
13. We want to increase the total eligible budget. What extent can we make changes?
As stated in the section 2.2.5 of the guidelines, the requested EU contribution may not vary from the initial estimate stated in the concept note by more than 20 %, although lead applicants are free to adapt the percentage of co-financing required within the minimum and maximum amount and percentages of co-financing, as laid down in Section 1.3 of the guidelines.
14. Can prizes or awards be given to participants of the Project activities?

Some visibility items can be prepared in line with the visibility rules (please see visibility guideline referred to in section 2.1.4 of the guidelines) and disseminated for awareness rising during implementation of the action especially in event organizations. In addition to that, as a result of eligible activities within the design of the project such as contests etc., awards/prizes, other than in cash, can be accorded to third parties.  According to Section 2.1.5 of the guidelines, credit to third parties from the project budget is ineligible. However, all costs must be related to the activities mentioned in the project and duly justified. Besides, awards/prizes should be proportional to the scope of the related activity (including budget, target group, expected result) and to the awardee/award reasons.
15. Are the purchased materials (e.g. computer) subject to the rule of origin?

As stated in the Annex G-IV Contract Award Rules of the guidelines; if the amount of the supplies to be procured is below 100.000 € per purchase they may originate from any country and no certificate of origin needs to be submitted.
Please note that the question is related to the implementation period. However, after the signature of the grant contract, training for the project implementation, including financial/legislative issues will be held to support the Beneficiaries.
16. Can individuals be paid from the project budget if they act as interpreters during the project activities? If so, is it possible to make payments directly to the personal accounts?  
Yes. In order to make payment directly to the personal accounts; the person should be employed as a project staff by the lead applicant/co-applicant(s) under budget heading “1. Human Resources” or it can be covered from budget headings 5 or 6 if he/she provides an invoice/freelance expert invoice. 
Please note that the question is related to the implementation period. After the signature of the grant contract, training for the project implementation, including financial/legislative issues will be held to support the Beneficiaries.
How to Apply and the Procedures to Follow

(Section 2.2.5 and 2.2.6 of the Guidelines)

17. Should the supporting documents stated in the Section 2.4. of the guidelines be submitted with the Full Application Form?

No, the list of documents that have to be submitted are mentioned in Section 2.2.5 and listed in Section 2.2.6 of the guidelines. 

In case of provisional selection, the lead applicant will be informed and supporting documents which were stated in Section 2.4. Submission of Supporting Documents for Provisionally Selected Applications will be requested by the Contracting Authority. 
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