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Clarifications - II
Note 1: Most of the questions that have been received concerning this call for proposals (call) can be answered by carefully reading the guidelines for grant applicants (guidelines).
Note 2: Please note that in the interest of equal treatment of applicants, the Contracting Authority does not give prior opinion on the eligibility of a lead applicant, a co-applicant, an affiliated entity, an action or specific activities (Please see Section 2.2.4 of the guidelines).
General Issues

1. The co-applicant organization mentioned in the concept note stage has been closed. Can we change our co-applicant with another one that has the similar experiences?

In principle, as stated in Section 2.2.1 of the guidelines, the elements outlined in the concept note may not be modified in the full application form. The lead applicant may replace a co-applicant or an affiliated entity only in duly justified cases (e.g. bankruptcy of initial co-applicant or affiliated entity). In this case the new co-applicant/affiliated entity must be of a similar nature as the initial one. 
Contracting Authority/Evaluation Committee may request the supporting documents such as decision or legal document of dissolving of the co-applicant to assess the issue accordingly.

2. Can we modify the title of the Project in the Full Application Form?

Yes. However, in order to be able to verify that the title has been changed on purpose and to prevent any confusion, an explanation/justification of the relevant adjustment should be included in an accompanying letter or e-mail.
3. Is it possible to add new activities to the project?

As stated in Section 2.2.1 of the guidelines, the elements (co-applicant, affiliated entity, associate, priority area(s), specific objective(s) and expected result(s)) outlined in the concept note may not be modified by the applicant in the full application form. On the other hand, some activities may be added without changing the project specific objective(s) and still ensuring the contribution to the overall Programme objectives.
Eligibility of Costs
(Section 2.1.5 of the Guidelines)

4. Can the salary of applicants’ staff (including social security contributions) be considered as the co-financing? 

The cost of staff (including social security charges and other remuneration-related costs) assigned to the action may be considered as co-financing, if included in the budget for the action and paid by the lead applicant or his co-applicant(s). 

5. Can we change the requested grant amount in the full application form stage?

Yes; however, the requested grant may not vary from the initial estimate by more than 20%, although lead applicants are free to adapt the percentage of co-financing required within the minimum and maximum amount and percentages of co-financing, as laid down in Section 2.2.1 and 2.2.5 of the guidelines.

How to Apply and the Procedures to Follow

(Section 2.2.5, 2.2.6, 2.2.7 and 2.2.8 of the Guidelines)

6. Where can I get full application form and its annexes?

You may reach the Grant Application Package, including guidelines and annexes, from the CFCU website (www.cfcu.gov.tr) by selecting “Closed” as “tender status” and “Grants” as “tender type” from “Search Tenders” section which is at the right side of the homepage; from the EuropeAid website https://webgate.ec.europa.eu/europeaid/online-services/index.cfm?do=publi.welcome by entering the EuropeAid reference number of this call for proposals (138322) after selecting “search by reference” or other elements as requested by the search options; or from the website of the Ministry of Labour and Social Security (http://www.csgb.gov.tr).
7. Can we prepare the full application form in Turkish? Can we include the translation costs of the Full Application in the budget?

As stated in the Section 2.2.1 of the guidelines, “Applicants must apply in English” and “Lead applicants must submit their full applications in the same language as their concept notes” according to the Section 2.2.5 of the guidelines.

Since it is an obligation to apply in English, translation cost of the application, which is a cost incurred before the contract signature, if needed, cannot be requested from the budget. Please also see Section 2.1.5 of the guidelines for the eligible costs (costs that can be incurred).
8. For the implementation period; as our target group consists of Turkish workers and employers, we would like to prepare project reports in Turkish with English abstract. Is it possible?
Contractual reporting (i.e. final report) should be made in the language of the Contract (English). On the other hand, as stated in Section 2.1.4 of the guidelines (Important Note 3), all publications developed/published in scope of the actions are recommended to be in both applicant’s and co-applicant’s language. 
9. Is it possible to submit scanned version of the mandate for the co-applicant or do we have to submit all documents as original?  

Yes, it is possible to submit scanned version of the mandate for the co-applicant. As stated in Section 2.4 of the guidelines, documents must be supplied in the form of originals, photocopies or scanned versions (i.e. showing legible stamps, signatures and dates) of the said originals.
10. Which supporting documents should be submitted with the full application form, in addition to the Budget and the Logical Framework, by the lead applicant and the co-applicant(s)?

The list of documents that have to be submitted are mentioned in Section 2.2.5 and listed in Section 2.2.6 of the guidelines. 

As stated in the Section 2.2.5 of the guidelines, only the full application form (including “Declaration by the lead applicant”, “Mandate for the co-applicant” and “Affiliated entity(ies) statement” (if any)) and the published annexes which have to be filled in (budget, logical framework) will be transmitted to the evaluators (and assessors, if used). It is therefore of utmost importance that these documents contain ALL relevant information concerning the action. No additional annexes should be sent.

In case of provisional selection or placement on the reserve list, the lead applicants will be requested by the Contracting Authority to supply the supporting documents which were stated in Section 2.4 of the guidelines to verify the eligibility of the lead applicant, of the co-applicant(s) and (if any) of their affiliated entity(ies). 

11. In Section 1 of the grant application form – part B  the title of the call for proposals, reference number and title of our proposal needs to be filled in. Could you please confirm these information for us?
The title of the call is “Improving Social Dialogue in Working Life Grant Scheme”, which is already filled in Section 1 of the published grant application form – part B.

The reference number (SDW/…) and title of the proposal are indicated in the letters sent by the Contracting Authority (receipt letter, letter of invitation to submit full application form, etc.).
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