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	Title of the action:
	

	Location of the action:
	<specify district, locality  that will benefit from the Action>

	Name of the Applicant
	


	Dossier No
	VAN-IDP/

	(for official use only)


FULL APPLICATION FORM

I. THE ACTION

To be submitted by all Applicants
1. Description of the action


	Title of the action:
	<max 8 words>

	Location of the action:
(city/district/locality)
	

	Total eligible cost of the action 
	…… EUR

	Total duration of the action (months):
	…. months

	Objective (Please do not write down the activities of the project as objective. Please state the general and specific changes to be achieved as a result of the activities.)
	

	Sector
For which sector of this Call for Proposals (see Section 2.1.2 of Guidelines for applicants) is your project designed? Please tick the box(es) 
(more than one box can be ticked only if necessary)
	□ Cookery 

□ Waitering
□ Pastry making and presentation

□ Housekeeping services

□ Hairdressing

□ Textile Model Machine Operator

□ Tricotage

□ Textile Confection Machine Operator

□ Installer of Interior System for Natural Gas

□ Disabled Care

□ Accompanying the Sick and the Elderly

□ Babysitting

	□ Child Care Worker
□ Auto Electrician
□ Auto Body Worker
□ Auto LPG Installation, Maintenance and Repair
□ Household and Institution Cleaning
□ Installation, Maintenance and Repair of Solar Panels and Photovoltaic Systems
□ Sign Language
□ Greenhouse Vegetables Cultivation
□ Entrepreneurship
□ Computer Literacy  
□ Literacy

	Justification of the project

(explain why the project is needed)


	


2. Description of the activities
Please explain what activities will be done in each month in a chronological order (without giving exact dates). 

Please write down the details for each activity that will be realised each month, including what will be done,  how it will be done, where the activity will be held, who will be involved, how long it will take, and the targeted results (qualitative and/or quantitative).
	Activity Plan
	Details of the Activity 

	Month 1: 
	

	Month 2:
	

	Month 3:
	NB: Add as many rows as duration of the project.


Please provide information for the following sections, if applicable to your project. 

	Resources Needed
	Details of the Resources

	Office/Atelier
	(explain if an office/atelier etc. will be rented or existing office/atelier etc. will be used or no office is needed etc. If an atelier will be established, explain how it will be establish, what will be produce etc.)

	Equipment 
	(explain if any equipment will be procured or existing equipment will be used or no equipment is needed. If equipment will be used, explain what they will be used for etc.)

	Staff
	(explain if staff will be needed, how many, what will be their roles; if they will receive any payment etc.)

	Training/Consultancy services
	(explain if training or concultancy services is needed; if so explain how long the training will last, from whom/which institution it will be obtained, whom will be trained etc)

	Visibility activities
	(explain the promotional activities conducted during the project; quantify if applicable) 

	Other
	(please write other resources needed)


3. Applicant’s Experience
a) Please explain if you have any experience in the same sector.

b) Please explain if you have any project/entrepreneurship experience.

c) Please explain if you have any professional experience in any field.

d) Please explain if you have a training certificate in the sector you applied for (training subject, degree obtained, duration of the training etc.)

4. Other actors and the team

Describe in detail:
1. The role of other actors and stakeholders in the action (e.g. local authorities, sponsors etc.),
2. The organisational structure and team proposed for implementation of the action (by function: there is no need to include the names of individuals).

For the project staff please fill in the table (other than the Applicant):

	No
	Name
	Education Level
	Occupation/ Profession
	Role in the project
	Related activity

	
	(if known)
	
	
	
	

	
	
	
	
	
	


5. Sustainability
Explain how the action will be made sustainable financially and operationally after completion. This may include necessary follow-up activities, built-in strategies, ownership, communication plan, etc.

If an office/atelier will be established please explain how the sustainability will be ensured.

6. Budget for the Action
Fill in Annex B to the Guidelines for applicants for the total duration of the action. For further information see the Guidelines for Grant Applicants (Section 2.1.3).
II. THE APPLICANT

1. Description of the Applicant
	Name of the Applicant:
	

	Date of birth:
	

	Civil status:
	

	Nationality number:
	

	Education level:
	

	Language skills:
	

	Other skills:
	

	Present position: 
	

	Previous employment history:
	(Please provide name of the employee (i.e. firm/company), duration of the employment etc.)

	Postal address:
	

	Telephone number: city code + number:
	 

	Cell phone number:
	 

	E-mail:
	 

	Please explain why you consider yourself as an IDP:
	

	Other relevant information:
	


III. CHECKLIST
CFCU/TR2011/0136.03-02 (EuropeAid/136348/ID/ACT/TR) Economic and Social Integration of Internally Displaced Persons in Van Province 
	Before sending your proposal, please check that each of the following componentS IS complete and respectS the following criteria:
	To be filled in by the applicant

	Title of the Proposal: <indicate the title>
	Yes
	No

	PART 1 (ADMINISTRATIVE)

1.
The correct Grant Application Form, published for this Call for Proposals, has been used. 
	
	

	2.
The Declaration by the Applicant has been filled in and has been signed.
	
	

	3.
The proposal is typed and is in English.
	
	

	4.
One original and two copies are included.
	
	

	5.
An electronic version of the proposal (CD-Rom) is enclosed.
	
	

	6.
The budget is presented in the format requested, is expressed in Euro and is enclosed.
	
	

	7.
Indirect Costs (Budget heading 9) are not higher than 7 % of the total direct eligible costs of the Action.
	
	

	PART 2 (ELIGIBILITY)

8.
The duration of the action is between 4 and 6 months.
	
	

	9.
The requested contribution is equal to or higher than 5.000 EURO (the minimum allowed).
	
	

	10.
The requested contribution is equal to or lower than 15.000 EURO (the maximum allowed).
	
	

	11.
The requested contribution is equal to or lower than 100 % of the total eligible costs.
	
	

	12.
The requested contribution is equal to or higher than 50 % of the total eligible costs.
	
	

	13.
Applicant is a woman.
	
	

	14.
Applicant is an IDP.
	
	

	15.
The minimum age of the applicant is 18 years on the launch date for this Grant Scheme.
	
	

	16.
Applicant is literate.
	
	

	17.
Applicant does not have an attachment order in her account, is not in bankruptcy.
	
	

	18.
Applicant is a resident in Van for at least 6 months before the launch date for this Grant Scheme.
	
	

	19.   Applicant is not an employee subject to social security contributions on the launch date for this Grant Scheme.
	
	

	20. In any of the sectors applied for in the specified sectors or themes, 
a) the Applicant has a training certificate. 
b) has enrolled to a training to obtain a certificate.
c) will be enrolled to the training programme under the Techical Assistance Component.
	
	

	21. 
	
	

	22. 
	
	

	23. 
	
	


IV. Declaration by the Applicant
The applicant, in the context of the present call for proposals hereby declares that,
· the applicant has the sources of financing specified in Section 2 of the Guidelines for Applicants; 

· the applicant is directly responsible for the preparation, management and implementation of the action and is not acting as an intermediary;

· the applicant is in a position to deliver immediately, upon request, the supporting documents stipulated under Section 2.4 of the Guidelines for Applicants. 

· the applicant is eligible in accordance with the criteria set out under Sections 2.1.1 and 2.1.2 of the Guidelines for Applicants;

· if recommended to be awarded a grant, the applicant accepts the contractual conditions as laid down in the Standard Contract annexed to the Guidelines for Applicants (annex E);
· the applicant is  aware that, for the purposes of safeguarding the financial interests of the EU, their personal data may be transferred to internal audit services, to the European Court of Auditors, to the Financial Irregularities Panel or to the European Anti-Fraud Office.

These are the sources and amounts of Union funding received or applied for the action or part of the action or for its functioning during the same financial year as well as any other funding received or applied for the same action 

<list source and amount and indicate status (i.e. applied for or awarded)>

The applicant is fully aware of the obligation to inform without delay the Contracting Authority to which this application is submitted if the same application for funding made to other European Commission departments or European Union institutions has been approved by them after the submission of this grant application.

	Name
	

	Signature
	

	Date
	


2014 
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