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Clarifications-II 
Note 1: Most of the questions that have been received concerning this call for proposals (call) can be answered by carefully reading the guidelines for grant applicants (guidelines).
Note 2: Please note that in the interest of equal treatment of applicants, the contracting authority does not give prior opinion on the eligibility of a lead applicant, a co-applicant, an affiliated entity(ies) or an action (Please see Section 2.2.8 of the guidelines).

Please further note that the replies given to the questions on the eligibility of the applicants are provided solely for the question asked without consideration of whether the other eligibility criteria stated in the guidelines (Sections 2.1.1 and 2.1.2) are fulfilled or not.

General Issues

1. Can we change/add our co-applicant/associate with another one that has the similar experiences? 
In principle, as stated in Section 2.2.1 and 2.2.5 of the guidelines, the elements (co-applicant(s) (if any), affiliated entity(ies) (if any), associate(s) (if any), priority area(s), specific objective(s) and expected result(s)) outlined in the concept note may not be modified in the full application. The lead applicant may replace a co-applicant or an affiliated entity only in duly justified cases (e.g. bankruptcy of initial co-applicant or affiliated entity). In this case the new co-applicant/affiliated entity must be of a similar nature as the initial one. 

As stated in Section 2.2.5 of the guidelines, an explanation/justification of the relevant replacement/adjustment should be included in an accompanying letter or email with the full application. Then the change will be assessed by the evaluation committee/contracting authority. Evaluation committee/contracting authority may request the supporting documents such as decision or legal document of dissolvement of the co-applicant/affiliated entity to assess the issue accordingly.
2. We are registered in the PADOR. Do we have to fill the organisation data form?

Yes. Organisation data form must be filled for lead applicant, co-applicant (if any) and affiliated entity (if any), separately.

3. Can we change some of our activities due to covid-19 pandemic?
As stated in the section 2.2.1 and 2.2.5 of the guidelines, the elements (co-applicant(s), affiliated entity(ies), associate(s), priority area(s), specific objective(s) and expected result(s)) outlined in the concept note may not be modified by the applicant in the full application form. On the other hand, some activities may be added or modified without changing the project specific objective(s) and still ensuring these activities’ contribution to the overall Programme objectives.
Eligibility of Actions

(Section 2.1.4 of the Guidelines)

Eligibility of Costs (Section 2.1.5 of the Guidelines) and 


Financial Issues

4. Is there maximum percentage of the total budget, assigned to each category of "Costs" for example "Salaries/Human resources", "Equipment and supplies" etc.? 
Only two thresholds exist in relation to budget headings: “8. Indirect costs” and “10. Provision for contingency reserve”. 

As it is indicated in the section 2.1.5 of the guidelines the indirect costs (budget heading 8) incurred in carrying out the action may be eligible for flat-rate funding, but the total must not exceed 7% of the subtotal of the direct eligible costs (budget heading 7). In addition, the budget may include a contingency reserve (budget heading 10) not exceeding 5% of the subtotal of direct eligible costs (budget heading 7).

Although there is no threshold concerning the other budget headings (such as “Equipment and supplies”), appropriate reflection of the activities in the budget; ratio between the estimated costs and the expected results; the necessity, unit rate (e.g. whether it is consistent with market rates) and the number of units (whether it is consistent with the description of action) of the budget items will be taken into account during the evaluation.

Furthermore, as also indicated in section 2.1.4 of the guidelines, infrastructure projects or projects essentially focused on the purchase of equipment are ineligible.

5.  Can we use in-kind contribution to cover the co-financing?

No. Contributions in kind may not be treated as co-financing. However, if the description of the action as proposed includes contributions in kind, the contributions have to be made. Please see section 2.1.5 of the guidelines.
6. Can applicants be able to purchase equipment within the scope of the project?

If the action requires the procurement of the equipment, these costs are considered as eligible costs of the action in accordance with article 14 of the general conditions (Annex G-II of the guidelines). However, as stated in section 2.1.4 of the guidelines, projects essentially focusing on purchase of equipment and infrastructure projects are not eligible.
Please also note that as indicated in section 2.6 of the guidelines, where implementation of the action requires the beneficiary(ies) and its affiliated entity(ies) (if any) to award procurement contracts, those contracts must be awarded in accordance with Annex IV to the standard grant contract (Annex G-IV of this guidelines).
7. Are office costs eligible? 

Rental costs related to project office, when a project office is foreseen, duly justified and described in the description of the action and in the special conditions are considered as eligible. Please also see the Article 7.1.4 of the special conditions (Annex G of the guidelines).
8. Do we need to submit proforma invoices along with the full application for the costs included in the Project Budget?

There is no provision for submitting the proforma invoices with the full application form. 

On the other hand, as stated in the section 2.1.5 of the guidelines, recommendations to award a grant are always subject to the condition that the checks preceding the signing of the grant contract do not reveal problems requiring changes to the budget (such as arithmetical errors, inaccuracies, unrealistic costs and ineligible costs). The checks may give rise to requests for clarification and may lead the contracting authority to impose modifications or reductions to address such mistakes or inaccuracies; therefore, clarification or additional documents such as proforma invoices may be requested from the applicants during these checks.
How to Apply and the Procedures to Follow

(Section 2.2.5 and 2.2.6 of the Guidelines)

9. As we are invited to the full application evaluation, where can we reach to the full application form template and the other documents for information?
Documents to be filled, including “full application form” and the documents for information can be reached on the EuropeAid website at https://webgate.ec.europa.eu/europeaid/online-services/index.cfm?do=publi.welcome, CFCU website at http://www.cfcu.gov.tr and Directorate for EU Affairs of the Ministry of Foreign Affairs website at http://www.ab.gov.tr. 
10. “Attach” button in the Annex-F document is not working. Should we submit related documents separately? 
No. Filling the Annex-F document for each stakeholder of the project (lead applicant, co-applicant(s) (if any) and affiliated entity(ies) (if any)) will be enough for this stage of the evaluation. 
Documents (statutes/law, legal entity file, registration document, financial report and financial identification form) stated in this form are not needed to be uploaded.
11.  Do we have to register for “User list” section in Annex-F document?
Applicants are expected to provide the names of the persons who would have the permission to represent the organisation; however, there is no requirement for having an EU login account (e-mail) and the related section of which can be left empty. 
12. We have all the documents in original Turkish for the Annex-F document. Should we translate the documents to English?
No translation is necessary for this evaluation stage. Please see reply 10. 
On the other hand, in the verification of the eligibility stage, if requested documents are not in one of the official languages of the European Union or in Turkish, a translation into English of the relevant parts of these documents proving the lead applicant's and, where applicable, co-applicants' and affiliated entity(ies)' eligibility, will be requested  from the provisionally selected applicants for the purpose of analysing the application.
13. The financial figures requested in Annex-F document are in Euro.  But our figures are in Turkish Lira.  Can we enter the TL as it is or should we convert them Euro?
Financial data to be provided by the applicants in the organization data form must be expressed in EUR. If applicable, where an applicant refers to amounts originally expressed in a different currency, the conversion to EUR shall be made in accordance with the InforEuro exchange rates of July 2020, which can be found at the following address: http://ec.europa.eu/budget/graphs/inforeuro.html. 
14. Could you please provide information about the required layout format for the full proposals with regards to font size, page margins etc.? 
No specific format requirement is provided for the grant application form-Part B; however, applicants are recommended to follow the template format. 
15. Annex-F documents is not opening on every computer, what would you suggest?
You may check the security settings of the computer or try to open the document on a different computer. 
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