	



Civil Society Dialogue – Istanbul 2010 European Capital of Culture Grant Scheme Call for Proposals EuropeAid/129068/D/ACT/TR issued by the CFCU on 3rd September 2009 with deadline of 14th December 2009
Clarifications 

	


Note1: Many questions that have been received concerning this Call can be answered by carefully reading the Guidelines for Grant Applicants.
Note2: Please note that in the interest of equal treatment of applicants the contracting authority does not give prior opinion on the eligibility of an applicant, a partner, an action or specific activities.(Please see Section 2.2.4 of the Guidelines for Grant Applicants)
General Issues
1. Can we apply to this grant scheme programme with the projects we have applied for 2010 ECoC Agency? 
Yes you can apply. But the same project cannot be funded by both calls. 
2. Can the same project be funded by the Culture Programme and by TR0803.03, Civil Society Dialogue-Istanbul 2010 European Capital of Culture Grant Scheme Programme at the same time?

Please see Section 1.3 of the Guidelines for Grant Applicants. 
3. What are the documents and information requested for an application? How can we find comprehensive information to prepare a project for this call for proposals?
The guidelines for applications, the application form and the annexes can be reached from the web sites of Istanbul 2010 ECoC Agency (www.istanbul2010.org) and the Central Finance and Contracts Unit (www.cfcu.gov.tr) and AIDCO (http://ec.europa.eu/europeaid/index_en.htm). You can find comprehensive information to propose a project in the guidelines for grant applicants. 
4. Will an information meeting be organized for the Grant Scheme Programme?
No. An information meeting will not be organised for "Civil Society Dialogue- Istanbul 2010 European Capital of Culture" Grant Scheme Programme.
5. How can European NGOs operating in the field of culture and arts find partners in Turkey?  Will you set a partner search tool on your website to facilitate network of actors?
In line with the theme of the projects to be proposed Istanbul 2010 Agency may provide the applicants with assistance to find some partners in case grant applicants have difficulties in finding their partners. There will not be a partner search tool established on the website of Istanbul 2010 ECoC Agency. There is a list with examples of the umbrella institutions and networks that are particularly active in the area of culture and arts in Europe on the website of Istanbul 2010 ECoC Agency. You may also visit the website of Civil Society Development Center in Ankara (http://www.stgm.org.tr/eng/partnership/index.php) and get benefit of their NGO matchmaker programme. 
6. Even though the call is open to applicants and participants from all over Turkey and the EU member states, why there is a particular stress on Istanbul in the programme?
Why education is not included as one of the thematic areas in the Programme?
Please see Sections 1.1 “Background” and Section 1.2 “Objectives of the Programme and Priority Issues” of the Guidelines for Grant Applicants.
7. Can contracts be signed before the provisional date for signature of contracts? Is it possible that project activities start before signing of contracts? 

Please see the Corrigendum No. 1 for the 2.5.2 Indicative timetable. For the implementation period of the action please see Special Conditions Article 2. 
8. Is it possible that we ask questions after the deadline for request for any clarifications? 

Please see Corrigendum No. 1 published on the website of CFCU and Section 2.2.4 Further Information for the Application of the Guidelines for Grant Applicants. 
Eligibility of Applicants and Partners 

(Section 2.1.1 and 2.1.2 of the Guidelines for Grant Applicants)

9. Is it necessary to establish partnerships? Is there a limitation to the number of partners from each zone concerned (EU/Turkey)?
Applicants must act with partner organizations. Please see Section 2.1.2 “Partnerships and eligibility of partners” for the eligibility of partners of the Guidelines for Grant Applicants. In the partnership, there should be at least one member from Turkey and at least one member from the EU member states. There is no limit on the maximum number of partners for either EU or Turkish side.
10. Are candidate countries eligible to apply? 
Are countries other than EU member states or candidate countries eligible as applicants or partners?
Please see Section 2.1.1 "Eligibility of Applicants: who may apply?" for the eligibility criteria of applicants. Please also see Section 2.1.2 “Partnerships and eligibility of partners” for the eligibility of partners.
11. Why the candidate countries are not eligible as applicants and partners in this call for proposals? 
Please see Section 1.2 “Objectives of the Programme and Priority Issues” and Section 2.1.1 “Eligibility of applicants: who may apply?” of Guidelines for Grant Applicants.
12. What are the eligibility criteria for partners?
Please see Section 2.1.2 “Partnership and eligibility of partners” in the Guidelines for Grant Applicants stating that applicants’ partners must satisfy the eligibility criteria as applicable on the grant beneficiary himself.
13. Do you give priority either to multilateral or bilateral projects?

There is no priority mentioned in the Guidelines for Grant Applicants with respect to multilateral or bilateral projects. Please see Section 1.2  “Objectives of the Programme and Priority Issues” and Section 2.1.3 “Eligible actions: actions for which an application may be made” of Guidelines for Grant Applicants.

14. Are all public organizations operating in the field of culture and arts excluded from this call for proposals? 
Are municipalities and governorships eligible as applicants and partners? 

Are public and private universities eligible as applicants and/or partner? Can the founding foundations of the private universities be applicants?
Please see Section 2.1.1 "Eligibility of applicants: who may apply?" for eligibility of applicants and Section 2.1.2 “Partnerships and Eligibility of Partners” for eligibility of partners in the Guidelines for Grant Applicants. If you think you are not eligible as applicant or partner please consider taking part in the project as an associate. Please also see the definition of the Associates in Section 2.1.2 of the Guidelines for Grant Applicants.
15. Are independent artists eligible as applicants or partners? 

No. Private persons are not eligible as applicants or partners. Please see Section 2.1.1 of Guidelines for Grant Applicants and Section 2.1.2.
16. Is Istanbul 2010 Agency eligible as a partner or applicant?

No. Istanbul 2010 ECoC Agency is the beneficiary of the grant scheme programme responsible for the technical implementation and overall coordination and monitoring of grants awarded. Please see Section 1.1 of Guidelines for Grant Applicants for the role of the Istanbul 2010 ECoC Agency.
17. Is an organization in Turkey with statues established in an EU member country considered as a Turkish partner? 

No. Please see footnote 4 in Section 2.1.1 of the Guidelines for Grant Applicants. 
18. Can profit making companies apply to this call for proposal?

No. Profit making organizations are not eligible as applicants. Please see Guidelines for Grant Applicants, Section 2.1.1 "Eligibility of applicants: who may apply?", and footnote 2.
19. Is it possible to cooperate with a confederation/professional organizations, etc.? 
Please see Section 2.1.2 of Guidelines for Applicants for partnerships and eligibility of partners. 
20. Does the applicant have to be established in Istanbul? Are only NGOs in Istanbul eligible to apply?

Please see Section 2.1.1 "Eligibility of applicants: who may apply?" in the Guidelines for Grant Applicants. 
Potential applicants should to keep in mind that the activities must take place in Istanbul and EU member states. Therefore, other NGOs applying from other parts of Turkey should be able to demonstrate sufficient capacity to organise events in Istanbul.
21. Is there a minimum time limitation for the establishment period of the applicant or the partner? 
There is no time limitation specified in the Guidelines for Grant Applicants for the establishment period of the grant applicants. Please see also Section 2.1.1 of the Guidelines for Grant Applicants stating that applicants and partners must have technical, managerial and financial capacity to ensure the continuity of their organization of their project. 
22. Can we be an applicant in a project proposal and a partner in another at the same time? 
No.  Please see Section 2.1.3 of the Guidelines for Grant Applicants stating that an applicant may not at the same time be partner in another application.  
23. It is possible to apply for the Istanbul 2010 grant as two applicants?
Please see Section 2.1.2 of the Guidelines for Grant Applicants and Article 1 of Annex FII General Conditions.
Eligibility of Actions

(Section 2.1.3 of the Guidelines for Grant Applicants)

24. Will the projects be implemented in Istanbul?
Should all the activities take place in both Istanbul and EU member states or candidate countries where partners are located?  
Please see section 2.1.3 "Eligible actions: actions for which an application may be made" of the Guidelines for Grant Applicants stating that the actions must take place in Istanbul and/or EU member states and/or candidate countries where the partner(s) of the project is/are located.
25. Can activities take place in a candidate country even though nationals of candidate countries are not considered eligible as applicants or partners?
Please see Answer to Question 10. NGOs established by an instrument governed by the national law of an EU member state country or Turkey can implement the project activities in the candidate countries where they operate.
26. Is it possible that the preparatory activities of a project are realised in places other than Istanbul in Turkey? 
Do the preparation activities of actions consist part of project implementation? Or is it only the event itself considered an eligible activity?
Do you support activities which are routine activities repeated periodically (annually, biannually etc)? 
Can we propose a partial activity of an established action as a project and its relevant budget for grants?

Please see Note 2 at the top of Clarifications in the first page. Please see Section 2.1.3 of the Guidelines for Grant Applicants for the eligible actions.
27. Can you comment on whether our project idea is suitable for application before the application is made? 
Does a project focusing on digitalizing, cataloguing and editing books, sound, photo and video material related to research on ethnic music fit the scope of this call for proposals? 
Can movie projects prepared under theme of cinema be supported?
Is it possible to design a project with a limited staff but an important number of volunteers?

Please see Note 2 at the top of Clarifications in the first page.  Please see also the objectives of this programme described in Section 1.2 of Guidelines for Grant Applicants.
28. Are only actions related to Istanbul/Istanbul 2010 ECoC eligible? 
Please see Answer to Question 6. Please see 1.2 Objectives of the Programme and Priority Issues and 2.1.3 Eligible Actions: Actions for Which an Application May Be Made of the Guidelines for Grant Applicants.
29. Is preparation of final financial and narrative reports a project activity? Should it be planned within the 12 months of implementation?

Please see Article 2 of the Annex FII General Conditions.
30. Can tickets for an event organized in the framework of project be sold and their income is transferred either to the budget of the organization or the budget of the project?

Please see Article 17.3 of the Annex FII General Conditions. 
How to Apply 
(Section 2.2 of the Guidelines for Grant Applicants)
31. Are the Guidelines for Applicants and its annexes available in languages other than English? If not, how can we translate them? 
Please see Section 2.2.1 "Application Form" of the Guidelines for Grant Applicants stating that applicants must apply in English.
32. What are the supporting documents? Do we have to submit financial documents as well? Should supporting documents be included in the application package?

Please see Section 2.2 Where and how to send the Applications of the Guidelines for Grant Applicants for the complete list of documents for Application. Please see also Section 2.4 for Submission of supporting documents for provisionally selected applications.
33. What should be the order of the application documents in the envelope submitted/delivered to CFCU? 
Please see 2.2.1 "Application Form" and 2.2.2 "Where and how to send the Applications" in Guidelines for Grant Applicants. 
34. How can the “sustainability” aspect be demonstrated for one-off actions activities such as festivals, concerts etc? 

Please see Section 1.10 in part B of the Grant Application Form for a broad description of what is required with “Sustainability”.

35. Is registration to PADOR compulsory? Do we have to fill in “EuropAid ID Number” in the application form?
No. Registration to PADOR is not compulsory. For applicants who already have registered in the PADOR should fill in “EuropeAid ID Number”.
36. Registration to PADOR is not mandatory for the applicants and for the partners. Nevertheless, would you suggest us to do it?

See Answer to Question 35. Organizations registered in PADOR who have uploaded the relevant documents concerning their organization may not have to provide them in originals, photocopies or scanned versions in case their project proposals are selected for funding and they are being asked to provide the necessary supporting documents. Please see also Section 2.4 of the Guidelines for Grant Applicants.

37. Which organizations should fill in points 2, 3 and 4 of Section II “The Applicant” of Part B on page 12 of the Application Form?
 Please see the explanation on page 12 of the Grant Application Form.

38. Is there a guidance note concerning preparation of the concept note?
The instructions for preparing the concept note can be found in page 4 of the Grant Application Form.
39. What is meant with “external conditions” in the Specific Objective-Assumptions Section of the Logical Framework for the Project?
External conditions refer to the factors and conditions outside the Beneficiary's responsibility that are necessary to achieve the Specific Objective stated in the Logical Framework for the Project (Annex C).
40. Which figures should be indicated in “Activities-Sources and Means of Verification” of the Logical Framework for the Project?
Please refer to the explanation in Annex C Logframe. 
41. What do you mean by clarifications needed in the Guidelines for Grant Applicants until the deadline mentioned? 
Clarifications refer to further information for application. Please see Section 2.2.4 of Guidelines for Grant Applicants with regard to deadlines for the questions raised by the grant applicants/partners and answers published by the Contracting Authority.  Please also see the Corrigendum No. 1 for the revised dates.
42. How to fill in the title and number of lot in the first page of Grant Application Form?
As the funds allocated to this programme is not subject to any division by a lot (sectoral/geographical distribution) please leave the part “Number and title of lot” as “Not applicable”.
43. In part B of the Application Form the maximum pages are indicated per sub-section.  Do we have to reach these maximum numbers? 
The maximum number of pages indicated from sub-section 1.5 to sub-section 1.8 in the Part B of Grant Application Form is the maximum numbers that should not be exceeded for the relevant sub-sections. 
44. Is it possible to write also personal experiences in Section 4 entitled “Experience of Similar Actions”?

The relevant section requests detailed description of actions managed by the applicant organisation over the past three years.

45. Where shall we write down the names of the associates in the Grant Application Form? 
Please write down the names of associates under section IV “Associates of the applicant participating in the action” on page 27 of the Grant Application Form.
46. Should the applicant also fill in and sign the “Partnership Statement” in the Grant Application Form? Is only the “Declaration of the Applicant” sufficient? 

All partners should fill in and sign the “Partnership Statement” on page 26 of the Application Form and they should be included in the Grant Application Form. The applicant should fill in and sign the “Declaration of the Applicant” on page 30 of the Application Form.
47. In Section 1.3 in Part B of the Application Form, “Cost of the action and amount requested from the Contracting Authority” are requested in € but then it is indicated:  “Please note that the cost of the action and the contribution requested from the Contracting Authority have to be expressed in national currency”. Do we have to put the figures in € or in TL? 

Please put all the figures in €.
48. Regarding the following table on page 21 of the Application Form in Section 3.3.1, which are the years relevant for calculations? How to fill in “shareholders” equity or equivalent”? How to fill in “turnover” or “equivalent” in this table?
	Turnover or equivalent 
	Net earnings or equivalent
	Total balance sheet or budget
	Shareholders’ equity or equivalent
	Medium and long-term debt
	Short‑term debt (< 1 year)


Please see point 2 of Section 2.4 of the Guidelines for Grant Applicants concerning the year relevant for calculations (previous financial year for which the accounts have been closed). Please state "not applicable" for irrelevant sections in the table. Please provide income and expenditure table for “turnover” or “equivalent” in this table. 
49. In page 22 of the Application Form, the “Name of approved auditor” and “Period of validity” is demanded. In Turkey there are 2 different types of budget submission for non-governmental, non-profit organizations. One of them is the budget entitled “Year End Interim Confirmed Budget” generated from the operating ledger and the income and expenditure documents and submitted to the relevant governorship every year by April. The second one is the estimated budget submitted to the general assembly of the association every 3 years. Please clarify which one do you require?     

Please provide the income and expenditure table. If it is not prepared and submitted to the governorship yet, please provide "Year End Interim Confirmed Budget" figures.
50. Is it necessary to provide debt and turnover figures as requested in Section 3.3 of the Application Form Section 3.3 for organizations established in 2009?
If you have income-expenditure table, please provide it. If not, please provide the estimated budget.

51. How can we access information about per diems? 
Please refer to the link in the Annex B "Budget for the Action" on the first page under footnote 5. Please find the per diem information under the "implementation" section on the web site that the link directs to.

 Eligibility of Costs (Section 2.1.4 of the Guidelines for Grant Applicants) and Financial Issues

52. Are the costs that incurred before the start of the project implementation eligible?
Please see the provisions of Article 14 of the Annex F II General Conditions stating that actions must be are incurred during the implementation of the action to be eligible costs. 
53. Can you please inform us when the first payment will be made to the project applicants in case their project is selected for funding? Is it the applicant who will receive the grant and transfer it to the partners? 
Please see Article 4 of Annex FI Special Conditions and Article 15 of Annex FII General Conditions.
54. How can we receive detailed information about allocation of costs in the budget? 

Please refer to the footnotes under Annex III Budget Breakdown for the details concerning budgetary items.
55. Is it possible to put per diems in the budget for the staff coming from outside Istanbul indicated under the heading of “Human Resources” of the budget? 

Please refer to the footnotes under Annex III Budget Breakdown for the details concerning budgetary items. 

56. With reference to Guidelines for Grant Applicants Section 2.1.4 "the eligible costs must be based on real costs based on supporting documents", do we have we to attach these supporting documents to justify the costs included in our budget?

Please see Article 2 of Annex F II General Conditions for the supporting documents for expenditure verification. 
57. Is there a limit on the percentage of the sub-contracted services within the total project budget? 

Please see Section 2.1.2 of the Guidelines for Grant Applicants and Article 1.3 of Annex F II General Conditions.
58. Are there any guidelines on sharing of budget between the applicant and the partner(s)? 
Please see Article 1.3 of Annex F II General Conditions stating that the Beneficiary shall act alone or in partnership with one or more NGOs or other bodies identified in the Description of the Action. It may subcontract a limited portion of the Action. The bulk of the Action must, however, be undertaken by the Beneficiary and, where applicable, his partners. Partners take part in the implementation of the Action, and the costs they incur are eligible in the same way as those incurred by the Beneficiary. 

59. Is it necessary that the partner(s) contribute(s) in the co-financing of the project? Can a partner provide only in kind contribution?
Please see Section 1.2 of the Guidelines for Grant Applicants stating that no grant may exceed 90% of the total eligible costs of the action, and the balance must be financed from the applicant’s or partners’ own resources, or from sources other than the European Community budget or the European Development Fund. Please see also Section 2.1.2 of the Guidelines for Grant Applicants.
60. Is contribution in kind considered eligible cost? 
Please see Article 14 of the Annex FII General Conditions stating that any contributions in kind, which must be listed separately at Annex III, do not represent actual expenditure and are not eligible costs.
61. If artists with different nationalities are involved in the project, do we have to involve an eligible partner from each nationality concerned in order for their costs to be eligible?

Participation of artists from different countries in actions is not restricted by the Guidelines for Grant Applicants. Please also see Answer to Question 15.
62. Is VAT an eligible cost? Can we get detailed information about tax exemption? 

Taxes including VAT are not eligible. Please see Annex VIII Model Tax and Customs Arrangements.
63.  What does “Other relevant resources” refer to in Grant Application Form?
It refers to the financial resources of the organization and should be noted if applicable.
64. What kind of justification is required in the sheet "Justification of costs" of the budget form?

Please refer to the footnotes under Annex III Budget Breakdown for the details concerning budgetary items. For each budget item, relevant expenditure should be explained briefly in relation to the project's activities, in terms of quantity, unit rate and specification.
65. Should we break down each item of the budget (Annex III Budget for the Action), adding some rows to the excel file?
Please refer to the footnotes under Annex III Budget Breakdown for the details concerning budgetary items.
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